QUOTATION
	From (your business)
	Quotation details

	Name
	
	Quotation no.
	

	Address
	
	Date
	

	Phone
	
	Valid until
	

	GSTIN
	
	
	


	Quotation for (customer)
	

	Name
	
	GSTIN
	

	Address
	
	Phone
	


	Sr
	Description
	HSN/SAC
	Qty
	Unit
	Rate (Rs)
	Amount (Rs)
	GST %
	GST (Rs)
	Total (Rs)

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	


	Amount in words
	
	CGST (same state)
	

	
	
	SGST (same state)
	

	
	
	IGST (other state)
	

	
	
	Quoted total (Rs)
	


	Terms and conditions

	1. Prices are valid until the date above.
2. GST as shown above.
3. Delivery within ___ days of a confirmed order.
4. Payment: ___% advance with the order, balance on delivery.
5.



For ______________________________


Authorised Signatory
This is a quotation, not a tax invoice. GST rates since 22 Sep 2025: 0%, 5%, 18% or 40% (special rates: 3% gold and silver, 0.25% rough diamonds).
Blank quotation format. Free from https://billbabu.com/formats/quotation-format
